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Introduction — Electronic Submission System

The Electronic Submission System (ESS) has been developed by WV DEP as an interface between
the Agency and the regulated community to allow for the direct electronic linkage of information.

Several other industries have been using the system for several years with great success. The
Office of Oil and Gas expects to expand our use of this system for oil and gas activities.

The ESS web page will explain the Sign up process.

ESS Home page: https://apps.dep.wv.gov/eplogin.cfm

The Security Administrator will serve a very important function in your organization, so read that
carefully. The security administrator will assign rights to others in your organization, or to
consultants that work on your behalf.

NOTE: If your organization already has a login for ESS that you obtained for purposes unrelated to
oil and gas, you do not need to request a separate ESS login, examples of other ESS uses are
below:

* Aboveground Storage Tank registration

*  Water/Mining ePermitting

*  Water/Mining eDMRs

*  Other electronic forms for Water/Mining/Qil & Gas
e Air permit determination forms


https://apps.dep.wv.gov/eplogin.cfm

o Beginning in 2015, for the reporting
I nt rOd UCtlo n of 2014 oil and gas production data,
the Office of Oil and Gas is
requesting that operators report
5y production data using the Electronic
Submission System (ESS).
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Step 1: Login Screen
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Electronic Submission System

News

Released Office Application J ‘
Mining's newest version of the Revision also now allows B ‘
Electronic Submission bonding and activation of inactive and new increments
System (E33) Upaon issuance ofthe application the increments will be
activated.

1211012014

Mining's newest version of the Incidental Boundary
Revision (IBR) and Amendment applications now allow
Electronic Submission bonding and activation of inactive and new increments
System (E33) Upon issuance of the application the increments will be
activated. There will be a Bulletin coming out with more
details.

1002212014

Network Outage tonight at 9:00pm, 1asting no more than

07/31/2014 System Maintenance X
15 minutes

ePermitting and eDMR will be unavailable beginning at
Spm on July 19, 2014, the WV Office of Technology (‘.v\r\.roT)n

" il e i =

Electronic Submission System (ESS) is the preparation, delivery, review, correction, approval, and publication of
permit application data by using web-based technologies to integrate industry, regulators and the public with a
common interface. Information requirements are the same as the paper counterparts.

The only technical requirements are an Internet connection, an email account, and Microsoft's Internet Explorer
(Version 6.0 or later).

NOTE:

You do not have to be signed up to access the Public Query.

If you have never signed up for a log in and password, do so now by clicking here
or the "Sign Up' button.

Once your information has been verified, an account will be set up for you in the
system.

You will be notified of your user id and password by email, usually within 72 hours.
You will then have access to complete your Electronic Submissions online.
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From the login screen at:

https://apps.dep.wv.gov/eplogin.cfm

If you have a currently have login ID,
choose: “Login”.

If you do not have login ID, choose
“Sign Up”. (See instructions on
previous page.

See Sign Up Guidance and Security
Guidance for further explanation.


https://apps.dep.wv.gov/eplogin.cfm

Step 2: Login Screen

Department of Environmental Protection

State of West Virginia

Forgot login or password?

If you have a Microsoft Internet Explorer Browser higher than 9.0. Please follow these instructions:

Here are instructions to work around the problems we are having with Windows 7 or 8 and IE 10 or IE 11 whether it be
marking a section complete and/or inputting lab to retrieve parameters for eDMR. QOpen IE 10 or IE 11. If the menus are not
visible at the top of the browser, as the above picture, hit the "Alt" key one time. Click on the menu item Tools”. There you will
see to items, 'Compatibility View' and ‘Compatibility View settings”. If you click on 'Compatibility View' it will set this mode for
all web sites. If you use ‘Compatibility View settings’ you can put in specific URLs. Using one of these two settings will allow
Windows 8 and IE 10 uses to work properly.

Friday December 12, 2014
"Promoting a Healthy Environment.”
Please use Microsoft Internet Explorer 6.0 through 9.0

To login:

Enter Login ID and Password to enter
site.

See these instructions about
computer operating systems and
browser compatibility



Step 3:Create New Screen for Data Entry

Pick the options as shown from
“selection process” screen.

In the Applicant box, select your
company (It will be an option
after you have registered in ESS) ,
or the companies which you have
Welcome KEARNEY-OUTSIDE, JOHN rights assigned to you.

My Account

Process: INew 'I
Office: [O and Gas (00G) = The Ref. ID field is important and
Applicant: [KEARNEY-OUTSIDE, JOHN =] (o i this” will be created by you, the

Type: |Electronic Production - WR39E (00G) ~ ' Operator. This will name the data

Ref. ID: |xvZ oil and Gas 2014 Production screen uapplicationu and will

Boetenen | B oot | identify it in the future.
= Last 60 days work-in-progress \ y 3
ce |Applicant Application Name (Ref. ID) Progress Submitted Na me yOUI" a ppllcatlon |n the
00G EﬁSNEY-OUTSDE‘ WR3SE ﬁ mmn;ur;ﬁ]anh—Parﬁal—OneweHZDﬁ = Submitted | 111772014 format as Shown.
00G EﬁSNEY-OUTSDE‘ WR3SE ﬁ \l'!f';‘lg1n1c;gﬂc1l':frles roger 2013 Corection = Submitted ‘D&'HIZDH
00G KEARNEY-OUTSIDE, WR3SE ﬁ Devonian Gas Prod - CORRECTION 2013 = Submitted |09/19/2014
v Tamw Tl = ! Use your Company name, year
and reference “production”, or
“Prod.”

50 characters maximum in this
field
Then, click “Create New”




Step 4: Select Electronic Production Submittal

Select “Electronic Production
Submittal”

Attachments

b

This will take you to
Electronic Production
Submittal page.

El Electronic Production Submittal

Friday |

"Promoting a Healthy Environment.”

Please use Microsoft Internet Explorer 6.0 through 9.0

& Change RefId

EDelete Application

mRequest Copy
Verify Signature

m Return Home

Done eﬂ Local intranet | Protected Mode: Off




Step 5: Upload Production Data File

IDE, JOHN

Select “eSubmission”
for File Submission
Method.

Attachments

Then choose
“Attachments” to load
your production Excel
[Description ________| file, form WR-39e.

YEAR YEAR OF REPORT
OPERATOR_ID ID OF THE WELL OPERATOR
AP 'WELL API NUMBER
JAN_OIL JAM OIL BBLE
JAN_GAS JAN GAS MCF
JAN_MGL JAM NGL BBLS
FEB_OIL FEB OIL BBLS
FEB_GAS FEB GAS MCF
FEB_MNGL FEB NGL BBLS
MAR_OIL MAR OIL BBLS
MAR_GAS MAR GAS MCF
MAR_NGL MAR MGL BBLS
APR_OIL APR OIL BBLS
APR_GAS APR GAS MCF
APR_MGL APR NGL BBLS
MAY_OIL MAY QIL BBLS
MAY_GAS MAY GAS MCF
MAY_MNGL MAY NGL BBLS
TNl TR aT TN =T=TH-1

(Click here to download a copy)

nmmmmwmmmmmmmmmmmga

€4 Local intranet | Protected Mode: Off fa v H10% v




Step 6: Browse to Data File, Upload File

Use the upload screen to

navigate to your WR-39e
cton Complete @ Secion Incomplste S prm— spreadsheet on your
computer. Use the Browse
button.

Applicant: N
Facility: X and Production (12
Status:

After selecting your file,
click “Upload”

Oil and Gas Production Excel File

. ; . (Change description if necessary) I .
. Note: Your file name CAN
e NOT contain special

F .

== characters, like “ & S # @”
[ 1
| J WMAR_OIL 8 MAR OIL BBLS
A, If your company name is
o SPRcsiIcs like “XYZ Oil & Gas”, spell
| o] APR_NGL 8 APR NGLBBLS
| P |mav_ow 8 MAY DIL BBLS Out the Word ”a nd”.
| Q MAY_GAS 8 MAY GAS MCF
| R MAY_MNGL 8 MAY NGL BBLS
| 3 JUN_OIL 8 JUN OIL BBLS
| I NN oos It will not accept the “ &”
| v JUL oIL 8/JUL OIL BBLS

symbol.

bE




Step 7: Selection Complete

After you hit “Upload” you will see a
message that the file is uploading.

WR39E: Electronic Production Submittal

When the file is uploaded, it will
return to this screen.

(Click here to download a copy)

“Comment” Button: If you would like
to add a comment about your file,

[Cotum [ed Name ] Sucloescrion | o )
‘ B OPERATOR_ID 20|ID OF THE WELL OPERATOR use the Comment bUtton nOW. |f
=l slaiolees you are submitting one file, and

| E JAN_GAS 8|JAN GAS MCF . " ¥

e . o5 nothing unusual is occurring, no

S e SFERGASHCE comments would be needed.

‘ J MAR__OIL 8|MAR OIL BBLS

L e e NN NN
e If you are sending in a correction file,
e r a second file, an update, or anything
‘ Q MAY_GAS 8|MAY GAS MCF

R v s else unusual, add a comment

T T explaining the situation.

When ready to submit, select
“Section Complete” button.

Yo




Step 8: Validation — Data Check

New for 2017:

JTSIDE, JOHN

.: I

— . The validation — data check will be
O Section Complete @ Section ncomplete — handled differently in 2017 for 2016
o data.

Data validation will not be
o immediately ran when you submit
your file.

| Column [Field Name

A YEAR
OPERATOR_ID
AP
JAN_OIL

YEAR OF REPORT

T Due to changes in our database

JAM OIL BBLS p

scrsucr program, we will process data after
e the importation process.

FEB NGL BBLS

MAR DIL BELS

MAR GAS MCF

MAR NGL BBLS

APR QIL BBLS

APR GS IGF Select “Menu” below.

APR NGL BBLS
MAY NIl BRI

B
c
D
E
F
S
G
|
J
K
L
[
N
[
P

ol ool ool ool mlo oo e oo S s

Yu




Step 9: Submit Data

This screen appears.

Now select “Submit Application”

Attachments {EAR JO Applicant: KEARNEN

Type: onic Producti

Comments

Status: New Permit No.: Ne ending
Activities =

E5  Print

SUBMIT APPLICATION
Progress

7l Milestones

K Electronic Production Submittal

& Change Ref1d Monday December 15, 2014
EDelete Appication Promating a Healthy Environment.
Please use Microsoft Internet Explorer 6.0 through 9.0

(] Request Copy Test Environment

B Payment Report

Verify Signature

(2} Return Home

Bt Logout




Step 10: Submit Button

Nvest virginia
electronic sub

Y
Attachments Currer
Ref. Id
Status

Comments

Activities

Prir

3

7| Milestones

7 Change Ref 1d
ete Application

R.equest Copy

Repor
Mozilla'4.0 (compatible; MSIE 7.0; Windows NT 6.1; Trident

10.21.251
10.21.251

Verify Signature

(2} Return Home

m fm
[ ¢
{ g

ﬁ -

B¢ Logout

Monday December 15, 2014

This confirmation screen appears.
Select the “Submit” button.

The data is now uploading. This
may take a few seconds, up toa

minute.

Do not disturb this process.

)



S After successful upload, this
Step 1 1 h Com plete screen appears. \

You will notice that the
“padlock” has turned red in
color. This indicates that this
application is complete on

S . your end, and that no further
v 31'\}9 »,rgnla . changes can be made by you.

dey
ep On all screens prior to this,

Current User: KEARNEY-OUTSIDE, JOHN Applicant: KEARNEY-OUTSIDE, JOHN the padlock was green. That
' indicates changes can be

g and Gas 2014 Production (12/12/2014) Type: Electr duction
Permit No.: New/Pending
E = This Application was submitted on 12/15/2014 13:54:59 ma d e by yo u
WR39E: E Electronic Production Submittal b

electronic submissior

section list,

Monday December 15, 2014
“"Promoting a Healthy Environment.” |f a ny Cha nges are needed to

* Please use Microsoft Internet Explorer 6.0 through 9.0
Test Environment be made by you, after the
padlock is red, the WVDEP

L ! must unlock it.

| B Payment Report
¢ Logout

Congratulations. You have
successfully uploaded your
annual production data !!

You will receive email

confirmation.
14




Errors and Warnings

New for 2017

The previous system of Error and Warning checks will not work the same way in 2017 as in
previous years.

You may submit the data and data quality will be checked later.

A change in our database made this necessary now. We expect another data quality validation
system to replace the previous.

After data submittal, we will validate the data and contact you if changes are needed.

)



Saving Work and Returning Later

NOTE:

The ESS allows you to leave the leave
the system (prior to submitting data)

and come back later to complete
I your data entry.
Office: |0il and Gas (00G) =l
Applicant: [REARREY-OUTSIOE, 30r T whos ths? If you logout prior to Step 9 above,
Type: [Electronic Production - WR39E (00G) =] you may log back in. On login, you
RefID: [ iatus: & Open © Giosed 2ous||  €an choose “Continue” in the Process
Search: | box, choose these options, and
L°';“"' ﬁendmgmon s G 2014 Progucton (12122018 et return to the Pending applications

ﬂ New/Pending - XYZ Oil and Gas Prod 2014 -Ex 2 (12/16/2014) 12/16/2014 yOU Created ea rller

This may be useful if you have well
data to correct prior to final
submission.

Dﬂ Last 60 days work-in-progress

Office |Applicant App Type| ID Application Mame (Ref. ID) ‘rogress | Submited 1

KEARNEY-OUTSIDE, WR3SE XrZ Qil and Gas Prod 2014 -Ex 2 " It WI“ Show Only the Work you
006G a = 1211612014

JOHN 120162014} t d
0oG KEARNEY-OUTSIDE, WR3SE ﬂ X7 Qil and Gas 2014 Production = Submitted 12152014 Crea e )

JOHN 1201202014}

| ) 16




Thank You

» Thank you for use the West Virginia Department of Environmental
Protection’s ESS System. Check back with our web pages for periodic
updates.

)



